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______________________________________________________________________________________________
	Post 
	Financial Controller

	Reports to: Executive Officer 
	

	Division
	Jersey Employment Trust 
	Hours:  Negotiable (circa 15 – 20 per week)

Salary range: £36 - 41 per hour depending on experience


______________________________________________________________________________________________________
Job Purpose:
To manage the Jersey Employment Trust’s financial operations, ensuring proper financial management, compliance, and reporting. You will be responsible for overseeing financial activities, providing strategic financial guidance to the Executive Officer, and ensuring the organisations financial health and sustainability.
-Principal Accountabilities
1. Financial Management: Oversee all financial operations, including budgeting, financial reporting, cash flow management, financial analysis, and forecasting, to ensure sound financial management practices in accordance with relevant laws, regulations, and adhering to up-to-date accounting standards.

2. Financial Reporting: Prepare accurate and timely financial statements, including income statements, balance sheets, and cash flow statements, and other financial reports as required by the Executive Officer, board of directors, and external stakeholders.
3. Budgeting and Forecasting: Manage the production of the annual budget and provide regular financial forecasts to support strategic planning and decision-making. (Monitor budget variances and provide recommendations for corrective action.)
4. Compliance and Internal Controls: Ensure compliance with all applicable laws, regulations, and internal policies related to financial management. Establish and maintain effective internal controls to safeguard assets and ensure the accuracy and integrity of financial information.

5. Financial Analysis: Conduct financial analysis and provide insightful financial information to support strategic decision-making. Analyse financial performance, trends, and risks, and provide recommendations to improve financial outcomes.

6. Grants and Donor Reporting: Manage financial reporting requirements for grants and donations, including tracking and reporting on the use of funds, compliance with donor restrictions, and preparing financial reports for submission to donors and other stakeholders.

7. Audit and Taxation: Coordinate and manage the annual audit process, including preparation of financial statements, liaison with auditors, and addressing audit findings. Ensure compliance with tax laws and regulations, including preparation and submission of tax returns and other required filings.

8. Team Leadership: Provide leadership and guidance to the finance team, including recruitment, training, and performance management, to ensure a high level of professionalism and competence in financial operations.

9. Perform any other reasonable duties assigned by management.
These responsibilities are subject to annual review and may need to be adjusted in line with service developments.

Secondary Duties:
1. To participate in specific and generic training for personal career development. 
2. To provide cover for colleagues as directed by your Line Manager.
Knowledge, Skills, Experience, Qualifications:

	1.
	Qualified Chartered Accountant (ACA, ACCA) or demonstrates significant relevant experience.


	2.
	Proven experience in financial management (preferably in the non-profit or charity sector).

	3.
	Strong knowledge of financial accounting principles, practices, and regulations.



	4.
	Proficient in financial reporting and analysis, budgeting, and forecasting.



	5.
	Knowledge of grant and donor reporting requirements.



	6.
	Excellent analytical, problem-solving, and decision-making skills.



	7. 
	Strong attention to detail and accuracy.



	8. 
	Excellent communication and interpersonal skills.



	9.
	Ability to work independently and collaboratively in a fast-paced environment.



	10.
	Proficient in using financial management software and MS Office applications.



	11.
	Keen interest in disability and employment matters.

 


